
 
 

Part-time project coordinator (1 day/wk) 

Young adult community arts space 
 

We are seeking a highly organised and sparky project coordinator for a role which 

involves coordinating and hosting an open mic performance space aimed at young 

adults, connecting faith and social change.  

 

The aim of the open mic-style gathering space is to enable young adults from different 

faiths, spiritualties and ethnic backgrounds who are connected with St Ethelburga's work 

to come together in community. Performances will focus around themes to do with 

spirituality, identity, and social change.  In addition 3-4 times a year there will be 

storytelling and public speaking training workshops for young people to hone their 

communication skills in order to better share what they are most passionate about. 

 

Possible themes gatherings might focus on: 

 Sacred space, experiences of the sacred 

 The opportunity in crisis 

 Spiritual values into action  

 Friendships across differences  

 Identity, oppression and our collective liberation  

 Non-violence and direct action  

 Courage and the future 

 Earth and nature as sacred 

 Refugees, people on the move, borders, home. 

 

The role is one day per week at a salary of 26k pro-rata and is a temporary contract of 12 

months from April 2019. The role reports into our Young Leadership Manager, Amrita 

Bhohi.    

 

Hours will include: 

 1 day per week in the office  

 1 evening per month on (most likely) a Friday night  

 4 Saturdays per year. 



The role will be office-based and not involve home-working except very occasionally by 

prior agreement (in order to maximise cross-pollination with other projects).   

 

The role includes: 

 Publicity, social media, outreach, networking 

 Designing and hosting an open mic space once a month 

 Creating an inclusive and supportive atmosphere for young people to develop 

their leadership through speaking and performing in public 

 Managing contributors and artists sensitively 

 Practical event management and logistics 

 Attracting and supervising volunteers  

 Designing and coordinating 3-4 storytelling training workshops 

 Comprehensive evaluation and follow up 

 Report writing 

 Capturing and sharing photographic and video material on social media 

 Growing and nurturing a community of young people from different backgounds 

 Developing a unique brand and signature facilitation style 

 Working with the St Ethelburga's team on general centre related activity 

 Participating in team meetings  

 Being present in the office 

 Working sensitively with faith and spirituality 

 Participating in the faith life of the centre 

 

Person spec 

 Highly organised and efficient 

 Good at social media and publicity 

 Able to grow a community and look after its participants 

 Effective and diligent in relation to follow-up and administration 

 Warmth and charisma, good hosting skills 

 Able to facilitate a group in a fully inclusive way 

 Creative and original (but balanced with good organisational skills) 

 100% comfortable in a faith led environment with Christian roots 

 Experience with open mic performance helpful but not essential. 

 

 

How to apply 

 

Deadline for applications 9 a.m. 21st March 2019. 

 

Please send a CV and covering letter to Justine Huxley, Director via 

Justine@Stethelburga's.org 

 

If you have any questions about the role please do email. 
 


